
What does it say about delegations and
appointments via committee?

Review board policy.  

Is this a Cl47 (a),
(b) or (c) position

or Cl 50?

Position vacant in a Catholic
primary school

Prepare Application Pack
JD, info about CSC of school, Factsheet on

Acceptability, S Form,  

  Employment Process 

See Handbook for
explanation of  Cl47
(a)/(b)/(c) and Cl 50
positions and their

requirements

Develop JD, including
requirements and

expectatoins of working
in a Catholic school. 

Follow recruitment
process as set out in

board policy. 

YES

NO

Job description
include wording from Catholic school

elaborations: standards for the teaching
profession and CSC conversation starters  

S Forms sent to Vicar or Education
Manager of diocesan office 

Advertise the position
Follow guidelines in the handbook under

Employment

Position Closed

Education Manager/Office will inform the
board which candidates are acceptable

for the position 

Assemble board committee with at least
one proprietor appointee 

Board appoints suitable candidate

Advise successful applicant, provide offer
letter, and contract 

Appointment Committee conduct
interviews of short listed candidates. 

See Handbook for Interview
Considerations 

Appointment Committee develop
criteria for short listing candidates. 

See Handbook for criteria.

Appointment committee makes
recommendation on suitable appointment

to the board for their decision and to
ratify. 

Board or Principal to develop an induction
plan including aspects of CSC, ongoing

formation. 

Successful applicant commences
work.

Include conditions in contract 

NO

Are there any
conditions of

employment from
the proprietor or

board?

YES


